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WHAT IS
ESCROW?

Simply put, an escrow holder is a newtral third party to 2 real estate transaction whose duty izto see all ofthe terms and conditions
ofthe seller's and buyer's (or lender's and borrowet's) agreement are met priorto the tim e that the transadion doses. The Seller's

title is protected, held in safekeeping until all term s are complete. The Buyers may deposit funds, secure inthe knowledge that they
‘will be held in trust until the transfer ofthe property.

A real egtate transaction requires time... time to perform the details of a title search, to prepare documents and obtain finandng.
During this period, the parties should be protected with a written contract containing all the term s and conditions of the sale.

Escrowprovides one central place where all funds and docum ents may be deposited . Here they can be colleded and disbursed
only when all conditions ofthe cortract are met.

Escrowis an independent third party who can perform these services im partially, protecting both Buyer and Seller, and ading on
their witten instrudions in desling with lenders, attorneys, brokers, agents and any other partie s involved in the transfer ofthe

property.

The E scrow Officer is responsible for the final settlement between the Buyer and Seller, the recording of the required documents,
the payvoff ofthe existing liens or mortgages, and the proration of real property taxes, leaze rents, maintenance fees, and any other
property expenses to assure an accurate and complete closing.
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THE LIFE OF AN ESCROW

Initiation Confirmation Verification
[Within 48 hours of receipt [All information inm file 5 days
Agents forward signed of PurchaseiSale] pricr to close]
Purchase and Sale
agreement fo I = Open transaction file using L] * Receive Tile repori; Review for
Escrow Professionals of information provided from }" problems; Clear all tifle issues
Washington 1|  Purchase/Sale agreement | V| (Deeds, bens, stc.)
* Send confirmation/requests » Gather property information
for information i all parties including homesowners
within the transaction association dues, ufilities.
» Confirm Title report orderad (water/sewer), mortgage
payoff{s), taxes, commissions
<
M
Completion Signings/ Preparation
[Day of Closing] Documentation [2-3 days prior to close date]
[1-2 days prior to close
* Balance file with Lender date] » Upon receipt of lender’s
and cbiain approval to A -1  deocuments, Escrow Closer
release fransaction for 4 * Complate buyer(s) and .;: prepares transaction file
recording . seller(s) signings 7 = Send estimaled settliement
« Contact Title Company to * Motarize, review, package statemants to lender and
release fransaction for and return documents to agents for review
recording lemder for review/approval
* | applicable:
- Collect funds from buyer
- Collect last minute closing
conditions for lender
TERMS
"\ Title - Report providing information
redated to all recorded documents
Upon receipt of lender funds and recording numbers: ahiaclng: & spacihc pece-of properiny
Settlement Statement - An
* Molify Agenis of closing itEI'I'I_.'EEd spreau!sheet n:IEjﬂiI'rng .?It
« Notify & s} and selier(s) of closing dEbljsE?Lu:drlE_ a:snnlat&:l with
*D:shurse. all funds inciuding selfler proceeds for t'a.nﬁac:tlun R g - —
* Mail copies of final setflement statement o all parties within the public record (and notice) with a
tramsaction regisirar (i.e. County). Required for
completion of an escrow transaction

EZ00E by Escrowy Professiond s of Washington Asebmasterf@escrowpros.com
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